BRITISH DRAGONFLY SOCIETY - INDOOR MEETINGS
RISK ASSESSMENT GUIDANCE FOR COVID-19 (post 19th July 2021)
· At all times, BDS Indoor Meetings (hereafter called events) must comply with the current Covid-19 restrictions applicable to the date and location of the event. (Note that restrictions may vary between countries).
· Participant numbers should be limited to reduce the risks of Covid-19 spread. 
· Booking for the event should be essential and the BDS event leader must be provided with the names and contact details of all participants, not just the main person making the booking. These details will only be used for contacting participants in relation to Covid and other essential information directly related to the event that has been booked and should not be kept longer than is necessary for this purpose.
· If any booked participant develops symptoms of Covid-19 prior to the event then they must cancel their place and inform the event leader.
· If anyone at the event becomes ill with symptoms of Covid-19 and subsequently tests positive for the virus within 14 days of the end of the event, then the BDS event leader must be informed immediately. This is so that appropriate action can be taken and all those concerned can be notified.

· The Health and Safety briefing at the start of the event should include reminders that social distancing, mask wearing indoors and the use of hand sanitiser are still advisable, as well as information about letting the BDS know if anyone becomes ill with Covid-19 within 14 days. Participants should be encouraged to be considerate and sensitive towards the concerns of other people attending, in terms making personal decisions.
· Participants should be asked to bring their own hand sanitiser, in case of need, although the event leader should also carry a supply.
	HAZARD
	RISK
	RISK LEVEL
	ACTIONS

	Airborne contamination 
	· Virus spread between participants from different households.
· Virus spread between event leaders and participants.
	Medium
	· Where possible, maintain social distancing between those of different households. The use of facemasks indoors is still recommended.
· People should avoid moving around the event space unnecessarily.
· Ventilation should be maximised (e.g. keeping windows open).
· Time spent inside should be limited to the course/training itself. Any socialising before/during/after the event should be outside if possible.

· Non-attendees should not enter the event space.

· Leaders and attendees should adhere to the guidelines set out by venue management in terms of Covid guidance, venue access and use.

	Contact contamination
	· Virus spread between participants from different households.

· Virus spread between event leaders and participants.
	Medium
	· Event leaders should make participants aware of the location of washing facilities and/or hand sanitiser.

· Hot air driers or individual paper, not shared cloth, towels are recommended.
· Participants and event leaders from different households should not share food or drink. Equipment sharing should be minimised.
· Where possible, people from different households should maintain social distancing.
· Where possible, people should be assigned seats/desk space and stick to their allocated spaces.

· Leaders and attendees should adhere to the guidelines set out by venue management in terms of Covid guidance, venue access and use.
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